
Work History

Journalist

Madeline
Oden

Contact

Address
Temple, TX, 76502

Phone
(806) 549-6804

E-mail
madelinedoden@gmail.com

WWW
Madelines-corner.com

Skills

Editing and review

SEO

AP Style

Documentation and
reporting

Office administration

Reporting

Software

Adobe Photoshop

Adobe Indesign

Microsoft Office

Click Up

Flexible Journalist ready to take on varied and diverse writing projects.
Equally skilled at delivering well researched articles and engaging
design. Known for fulfilling duties typically assigned to several writers
and editors. Clear understanding of writing and editing, and training in
photography. Motivated to learn, grow and excel in the news industry.

Freelance Editor
Freelance Writer Garrett Oden, Waco , TX

Edited content produced by senior executives,
modifying text to conform to company-wide
branding standards and publication guidelines.
Reviewed and edited final copy for accuracy and
oversaw all phases of production.
Collaborated with creative director and copywriting
team in completing all phases of client projects from
planning to on-time completion of quality
deliverables.
Incorporated SEO keywords into copy to increase
search result rankings, producing higher visitor
counts.

2020-09 -
Current

Receptionist/Assistant
Main Street Bridal, Belton , TX

Checked-in visitors, distributed visitor badges and
managed logbooks to comply with security
initiatives.
Directed incoming calls to internal personnel and
departments, routing to best-qualified department.
Liaised with vendors, contractors and professional
services personnel to properly process orders in
alignment with needs and specifications of
management.

2018-09 -
2019-05

Assistant Editor
The Bells Newspaper, Belton, TX

Reviewed each article piece for grammar, spelling,
punctuation, syntax, accuracy and compliance with
quality standards.
Chose and prepared photos for use with feature

2015-08 -
2019-05



Education

Accomplishments

pieces with Photoshop.
Pitched content strategies and managed large
teams.
Worked with graphic artists, post-production team
members and other specialists to produce
captivating and successful content.
Wrote articles on various topics and created filler
graphics when content was needed.

Bachelor of Arts: Mass Communications
The University Of Mary Hardin Baylor - Belton, TX

Graduated magna cum laude
Member of Sigma Tau Delta

2015-08 -
2020-05

Creative work published in the 2018 literary journal
The Baylorian.


